
External Communications 

Summary: The role of the External Communications chair is to represent the chapter within the member community and to the general public, by distributing information consistent with the chapter’s mission via electronic and written mediums.

Term: 2 years from June 30 to July 1 elected by the chapter members with no limitation on re-election

Reports To: The President and the NCWCA Board

Works With: Professional Development, Internal Communications, and the membership at large

Duties:
· Recruit, mentor and oversee volunteers who will take on the following duties on behalf of the chapter:

· E-Bulletin (Constant Contact)

· Social networking sites such as Facebook and Twitter

· Identifies and is current on bay area, regional and national art sites of interest to NCWCA and informs members and interested public about exhibition announcements, symposiums, call to arts and topics of interest to the ‘art activist’ community

· Web master 
· Manages chapter’s external identity such as logo, letterhead and consistent look & feel of communications material

· Corresponding Secretary: oversees and maintains the records of all official external (non-member) correspondence on behalf of NCWCA

· Prepares and distributes a Quarterly report of work completed and work on-going which is to be distributed to all Board members within 10 days of the end of the calendar year quarter

· Reports on activity of the committee at each board meeting.

