Publicity and Member Relations

Summary: The role of the publicity and member relations chair is to ensure that chapter activities are publicized to the larger community, to facilitate members' announcements within the chapter and to convey member concerns to the appropriate board member.

Term: 2 years from June 30  to July 1 elected by the chapter members with no limitation on re-election

Reports To: The President and the NCWCA Board

Works With: Professional Development, Exhibitions, External Communications, Treasurer and the membership at large

Duties: 

· Find, mentor and oversee volunteers who will take on the following duties on behalf of the chapter:

· Monitor incoming mail to ncwchapter@gmail, refers member concerns for appropriate action and files

· Distribute member announcements through ncwcashapter@gmail.com
· Identify and distributes on a daily basis to members and to e-bulletin editor topics of interest to chapter members., such as Bay Area, regional and national exhibition announcements, calls for submissions, job listings and events 

· Create content, designs format and distributes publicity information for NCWCA calls to artists and other events to electronic distribution media, radio, television and newspapers

· Act as Chapter reporters for the National Newsletter, Artlines,

· Prepares and distributes a Quarterly report of work completed and work on-going which is to be distributed to all Board members within 10 days of the end of the calendar year quarter

· Reports on activity of the committee at each board meeting

